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CORPORATE CIRCULAR NO.24 - U'5
Series of2024

SUBJECT: AMENDMENTS TO SHFC CORPORATE CIRCI]LAR NO.23.062, SERIf,S OF
2023, AMEIIDED IMPLEMENTING CUIDELINES FOR COMMUNITY
GUIDf, D FINAI{CING FRAMEWORK

This refers to the amendments in the Social Housing Finance Corporation Corporate Circular No. 23-
062, Series of 2023, Amended Implementing Guidelines for Community Guided Financing Framework.

Section 2.5.1 - Accreditation Criteria for Developers or Cotrtractom of the Corporate Circular
provides the requirements for the accreditation ofthe developer and contractor. Clause (4 (1) (a) and
Clause (B) (I) (a) state the following:
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A. Developer
l. Company profile to include the following:

(f,. SEC Certified True CoW of Certifcate of Registration, Articles of
Incorporation and By-Laws, Updated General Information Sheet,

S ec r e tary's C ertifi c at e :

Articles of Incorporation and existing by-laws must clearly indicate the
authority ofthe applicant to engage in real estate trade particularly in the
development and selling oflots or units.

For Single Proprietorship, DTI CertiJied True Copy of Certificate of
Registration;

Secwities ond Exchange Commission (SEC) and Departnent ofTrade and
Industry (DTI) registered Developers tapryd to engage in SHFC projec*
by the CA is required to have an on the construction of
subdivision and condominium projecls : "

B. Conlractor
l. Company profile to include the following

a. Corporation: SEC Certified True Copy of Certificate of Registation,
Articles of Incorporation and By-Laws, Updated General Information
She e t, Se cretary's C ertili c ate ;

For Single Proprietorship, DTI Certified True Copy of Certificate of
Registation;

Securities and Exchange Commission (SEC) and Deryrtment ofTrade and
Industry @TI) regislered contactors tapryd to mgage in SHFC projects
by the CA is required lo have an experience on the construction of
subdivision and condominium projecls ;
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The last portions of Clause (A) (1) (a) and Clause @) (t) (a) of Section 2.5.1 arc now amended
to read as follows:

ncx

a. SEC CertiJied True Copy of Certificate of Registration, Articles of
Incorporation and By-Lows, Updated General Information Sheet,
Secretary's Certificate;

Articles of Incorporation and existing by-lcrws must clearly indicate the
authority of the arylicant to engage in real estate trade Wrticularly in the
development and selling of lots or units.

For Single Proprietorship, DTI CertiJied True Copy of Certificate of
Registration;

Securities and Exchange Commission (SEC) and Department ofTrade and
Industry (DTI) registered Developers or Contractors tapped to engage in
SHFC projects by the CA are required to have an experience ot mast have
rclevant/related experience on the constraclion of subdivision and/or
condominium prujects;"

B. Contractor
l. Company profile to include the following

a Corporation: SEC Certifed True Copy of CertiJicate of Registration,
Articles of Incorporation and By-Laws, Updated General Information
S he et, S ecret ary's C ertifi c ate ;

For Single Proprietorship, DTI Certifed True Copy of Certificate of
Registration;

Securities and Exchange Commission (SEC) and Department of Trade and
Industry @TI) registered Developers or Contractors tapped to engage in
SHFC projects by lhe CA are required lo have an experience ot must have
rekvanl/related expefience on the construction of subdivision and/ot
co ndominiu m p roj ects ; "

xxx
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A. Developer
1 . Company profile to include the following:



Further, the pertinent portion of the Accreditation Procedure in Section 2.5.2 of the same circular
provides that:
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"The accredited Developers or Contractors are required to update their documentary
requirements atmually and will be subjected to re-validation of doctmtents.

Accrediled Developers or Contractors who fail to submit their updated documents shall
be considered inactive and will not be allowed to engage in SHFC plojects unless to
complete an ongoing project if so determined by the Regional Engineering DeryrtmenL"

xxa

The afore4uoted Section 2.5.2 ofthe Corporate Circular is hereby amended to include the provision on
re-accreditation, viz.'

ITJT

"The Developers or Contractors b,ith accredilation issued before Seplember 2022 are
rcqubed to opply fot rc-accrcditation undet the CGF Guidelines.

The accrediled Developers or Contractors are required to update their docummtary
requirements annually and will be subjected to re-validation ofdocunents.

Accredited Det)elopers or Contractors who fail to submil their updated doaments shall
be considered inaclive and will not be allowed to engage in SHFC projects unless to
complete an ongoing project if so determined by the Regional Engineering Department. "
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Section 3.E - Endorsement of the Project for Funding, provides the requirement for the funding
commitment line, which states that:

.rI,Y

1. Cornmunity Needs Assessment, Loan acatnination and Mortgage exonination
rcport:

2. Technical rery;
3- Appraisal report:
4. Omnibus Certificate of Compliance: and
5. Certificate of Fwd Availabiliry.
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"All projects must secure funding commitmenl prior to the issuance of lhe Letter of
Guaranlee. The following are the requirements for funding commitment:



All projects with reporls and certifications stated therein shall be endorsed to the
concemed committee for approval and funding commitment. "

S€ction 3.8 ofthe Corporate Circular is hereby amended to read as follows:

"All projecrs musl be ptesented to the SHFC Governing Board for approval A
Conditional Funding Comn itment Line (FCL) equivalent to the total proiect cost b)ill
be issued sabjecl to lhe availability of funds and compliance with the required
conditions. The following are the rcquircments for conditional funding commitment:

All projects A'ith reports and certifrcalions staled therein masl be endotsed tirst to the
concerned commit eefor approval andfunding commitmenl"

Section 3.9 - frtter of Guarantee and Multi-stakeholder Agreement, which states that:

xxx

A, Le er of Guarantee (LOG)

"All projects approved and with funding commitment are requhed to submit the following
documenls prior to lhe elevation to the Credit Committee for the issuance ofthe Letter of
Gutrantee:

1. Develoryent Wrmit and application lor Building Wrmit, with the following
attachments:

a) Environmental Compliance Certificate (ECC);
b) Land Reclassification as residential duly approved by the Sanggunian, if

applicable:
c) c) Departmenl of Agrarian Reform (DAR) Conversiory'Clearance/Exemption, if

applicable;
d) Complete set oflottd development plans, building plans & drawings, and detailed

bill of materials ond specifications;

2. Application for DENR-LMB/LRA Lot Plan/Subdivision Plan, dapplicable:
3. Certificate of Compliances to Commifiee or Board conditions from the ffice of the

Compliance fficer;
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1. Conmanity Needs Assessmcnt, Loan examination atd Mortgage examlnation
rcpoft

2. Technical rcporl;
i. Appruisal rcpon; and
1. Omnibus Certificate of Compliance.



4. Final Appraisal Report; and
5. Omnibus Cerlificate of Compliance

The Credit Committee may approve alternative compliance lo facilitate the release of the
Letter of Guarantee.

The construction oflhe project must commence within ninety (90) calendar days from the
receipt of the LOG. Upon u)ri en notice from SHFC, the LOG will be terminated, if
construclion does not commence within the ninety (90) calendar days. This peiod,
however, maybe extended up to strty (60) calendar days for valid and justifiable reasons
or causes, as determined by SHFC.

Projects with a multiyear timeline shall be issued a Leier ofcuarantee on a year to year
basis based on annual commiinents ofthe Developer or Contraclor, and upon validation
ofSHFC.

is hereby amended to include the following provision in the last part:

A. Letter of Guarantee (LOG)

"All projec* approved and with funding commitment are required ,o submi, the following
docwnents prior to the elevation to the Credit Committee for the issuance ofthe Letter of
Guerantee:

1. Development Wr-mit and application for Building permit, t)ith the following
attachments :

e) Environmental Compliance Certificate (ECC):

1 Land Reclassification as residential duly approved by the Sanggunian, if
applicable;

9 c) Deparffient of Agrarian Reform (DAR) Conversiott/Clearance/Exemption, if
applicable;

h) Complete set oflard development plans, building plans & drawings, and detailed
bill of naterials and specilications:

2. Applicaton for DENR-LWLRA Lot Plan/Subdivision Plan, if applicable:
3. Certificate of Compliances to Committee or Board conditions from the Ofice of the

Compliance fficer;
4. Final Appraisal Report; and
5. Omnibus Certificate of Compliance

The Credit Committee may approve altemative compliance to facilitate the release ofthe
Letter of Guaranlee.

The construction ofthe project must commence t)ithin ninety (90) calendar days fron the
receipt of the LOG. Upon wrilten notice from SHFC, the LOG will be terminated, d
construction does nol commence within the ninety (90) calendar days. This period,
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however, mcybe extended up to slxty (60) calendar days for valid and justi/iable reasons
or causes, as detetmined by SHFC.

Projects with a multi-year timeline shall be issued a Letter ofcusrantee on a year lo year
basis based on annual commitments ofthe Developer or Connactur, and upon validalion
ofSHFC.

The SHFC President and CEO, apon the aulhority given by the SHFC Goveming
Board, shall manage and monitor the issuance of the Letters of Guarunleq subjecl
to the availability o! funds and issuance ol Certificate of Fund Availabiliq, b)' the
Finance and Comptrollerchip Department. "

,rI'X

This Corporate Circular shall take effect retroactively on 0l April 2024. All office policies, office
orders, and memoranda, or parts thereof inconsistent with any provisions of this Order are deemed

modified or repealed accordingly.

Approved by:

President & CEO (
N

Date approv ea: lfe.t 14, 2O24
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