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OFFICE OF THE NATIONAL
ADMINISTRATIVE REGISTER
(oNAR)
Room 208, Second Floor,
Bocobo Hall, UP Law Center
UP Diliman, Quezon City
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Dear Sir/l\,ladam:

Greetings!
[)rv\

Pursuant to Section 3 ofBook VII of the Administrative Code, which requires every agency in
the Government to file with the University of the Philippines Law Center certified copies of
every rule adopted by it, we are hereby transmitting three (3) Certified True Copies of the Social
Housing Finance Corporation's (SHFC) *AMENDMENTS TO SHFC CORPORATE
CIRCULAR NO.23-062, SERIES OF 2023, ON THE CHECKIIST OF REQUIREMENTS
FOR THE ACCREDITATION OF DEVELOPERS AND CONTRACTORS" (Corporate

Circular CMP No.25-073, Series of 2025).

Thank you.

Very trul yo
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SHFC CORPORATE CIRCULAR NO.
Series of2025
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Consistent with the policy in encouraging more developers and contractors to participate in the
4PH Program. the applicants shall now comply with the modified requirements under Section
2.5.1 ofSHFC Corporate Circular No. 23-062. Series of2023. as amended. r,ri.:

A. Dcy.lop.r

l. Componl profile to include thc follo\ving

a. For Corrorarioa: Cenified True Copies or'SEc-issued Certiricate of lncorooration- Anicles of
llco4pration and B\-La$s. Uodated Cene.al lnlbrmation Shc€t- Secretafl Certificate dul\ cenified
h\ th€ Con orale Secretan as true cooies and t'aithful reproduction of the oriqinal documents. Upon
demand. the oriqinal documents must be exhibitcd lbr ourposes ot'comparison lo the duplicatc cooics.

Aniclcs of Inco.poration and existing B!-La\\'s must clearl] indicate the authorit) ofthe applicant to
engage in real estate trade panicularlf in the de\ elopmcnt lnd selling ol' l()ts or unil.s.

/rol So/e Prorricrol.rrir: Cenilied Truc Cop\ of thc ('erlilicate ol Recisultion issued b\ the DTI
dul\ certitied b) the sole proprietor as truc copies and hithlul reproducrion ot-rhc oriqinal documents,
Uoon demand. the orisinal documents must b€ e\hibitcd li)r rrumoscs ot'comparison to thc duolicate
copies.

ln case the land (project site) is o\vned b1 thc dc\ ckr;rr/contractor. it should bc used as
collateral l'or the CA's ltun. or such propen) must b€ the subiect of a usufruct or an\
a8reement $ ith DHSL'D. or HDMF. or an1 other linancing institution (c.g.. Joint Venturc or
Iriulti-Pan) Agreemenrs).

h. t.lfiated lualor's Permir:

c. t,ist of Developer's ke) technical pe.sonnel \\ith their indilidual curriculum ritae rrho *ill be
assigned to the SHFC Project:

d. Annual Audited Financial Statements (AFS) lir the l$r r\vo (2) lears signed b) a Cerrificd public
Accountant and propcrl) stamped rccei\cd b) rhe Bureau of lntemal Re\enue.

As mav be deemed necessar\. SHFC ma).reouire the submission ol supporting flnancial documents
(latest bank statement cenifled b) the Ban\ Manager. credit line c€(ificate from bank or supplier.
ctc.);
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SUBJECT: AMENDMENTS TO SHFC CORPORATE CIRCULAR NO. 23-062,
SERIES OF 2023, ON THE CHECKLIST OF REQUIREMENTS FOR
THE ACCREDITATION OF DEYELOPERS AND CONTRACTORS

A Developcr/Contractor that has no prelious elperiencc on the construction oI subdivision or
cofldominium projects will be issucd provisional or conditional accrcditation provided ir has
established its experience and track record in the general construction business. ln addition. it must
c('rnpl) with/satisfy either of the lbllowing requircmenl\:

i. Put up 20olo ofrhe site developm€nt ofthc proiecl covered b) the LOC prior to initial ielcase
of l5elo ofthe mobilization t'ec: or



Thc devclopcr musr ar lcrst ha\'e I satisfactor, rinsncisl pertbrmonce or rnsition as er.idcnccd b) its
AFS rvith no advease opinion or disclaimer. Thc dcrclopcr musr not be in thc bsnk .x linsncial
institution's ncgatir e list.

List of complctcd projects with project cost. pmjcct duration and original or certiticd cop) of ccni,icst
ofcomplcted Projccrs rvith projecr cosr:

3, List ofon-going projects \r'ith projecr cosr and p€rcentage ofsccomplishmenr:

4. Nct financisl Contracting Capacil): and

5. Thc Corooratc Sccrctarv or thc solc oroprictor shall likewise execute and submit an Aflidal,,it of the
CorDorqta Secrctsn or thc Sole Proprietor statinc that the documenb submitted ffc ccnilied truc copics ol'
thc oriqinals and that thc intbrmution thcrein arc true and conect based on his or her personal knorllidqi.

ln all instances $h€rc thc cenified true copies of the documcnls are rcquircd. the corporatc Secretsr]. or
the solc proorietor shall anc$ that the same are faithful reproduction of the orisinai documcnts. th;;
dcmond. thc odcinal docum€nts must be €xhibited for purposes ofcomparison to the duplicqte copies.

B. Contrrctor

l. Comp6n) profile to include the folloNins:

2

a. For (.orDordt Cenitied True CoDies of SE -issued Certificate of I n. Articlcs 01'
-La

lt.

b. Updated Nln) or's Permit:

c Philippine Contractors Accreditarion Board (PCAB) Iicense lbr Contractors:

ir'i
tn

Fol,\b/e P/oDfierorsrip: ('ertiiied True Cop\ of thc Certiticate of Resistration issued b\ the DTI
dull certilied b\ the sole proprietor as lru€ copies and taithlul rep.odudion ol the oriqinal dNuments.
Llpqn demand. thc oricinal documcnts must be €xhibited lbr pumoses of comourison to thc duplicste
coDtes.

A De\eloper/Contractor that has no prerious experience on the construction of subdilision rrr
condominium projects $ill be issucd prorisional or conditional accrediElion provided it hus
established its experience and track rec(rd in the general consfudion business. In addition. it must
compl! with/'saris,i either of rhe lirllo$ing requircments:

i. Put up 20olo of the site de\elopmenr ofthe projecr co\er€d b] rhe LOc prior ro inlial release
of l5% ofthe mobilizrtiQn t'ec: or

ln case the land (project si!e) is o$ned b) the de\.cloper/contractor. it shosld be usci as
collateral l'or the CA's loan. or such propen) must be the subject of a usuli,ucl rx an1
agreement $ith DHStrD. or HDMF. or an) other linancing insrirution (e,g.. Joint vcnture or
Multi-Paq Agre€menrs).

For prospective projects. the required PCAB Liccnse of contractors who will hc engoged to
panicipate in SHFC projec(s must at least hale a principal classilications and categories ol:(iencral
Enginec.ing/ Building A and Building B or Applicstion tbr Regisrrstion and Classiticarion of
Contractor {ARCC) of P 150 Million Bnd up.

Existing contar.tors *ith a principal classification and categor) belou the rcquirement .*ill remain ss
accredited builder and $ill onll be allorved to engage in the project as a subcontractu lirr the
principal contraclors or alier th€) hatc upgaded their license.
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A contrecbr irhose comoan) name is includ€d in the list of Blacklisrcd Entities ol Covemmcnt
Procurement Polic! Board and/or oth€r perlinent co\emment aqcncies shsll bc barned fiom
particioatinu in SHFC'S proqrams until such name is d€listed thereliom. This ban shall likcwisc appl!
to blacklistcd aoolicant-de!eboers.

d. List of Contractor's ke) tcchnical personnel wirh their individual curiculum vitae \\ho $ill be
assigned to the SHFC Projecli

e. Annual Audited Financial Statements (AFS) for the lasl t\ro (2) )€srs signed b) a (enilied Public
Accountant and properl) stsmpcd received by the Bureau of Intemal Revenue,

As ma\ be dccmcd necessaD. Slll:C mav reouirc the submission ofsupponing financial documents
(latcst bank statement c€nified by the Bank Manager. credir line cenificaE liom benk or supplicr.
etc.):

The cmlractor musl at least ha\e a satisl'acton' financial pertbrmance or Jxrsition as e\idcnced h! its
AFS *ith no advcrse opinion or disclaimer. The dcvelopcr must not te in the bank or l'inancial
inrtiturion's negatiYc lisl,

2. Lisl ofcomplctcd projccs uith prolect cost. project duration and original or certi,ied cop) of CertilicBte
ofCompletcd Projects $ith projcct cost. Cenificate ofAcceptance l'or th€ l0st 5 ycars:

3. List ofongoing projects with project costs and perccntagc of accomplishmcnt. copy ofthe notice ofaward
and notice to procccd. and copy ol'the proiect contracti

4. Net tinancial ContrsctinS Capacit): and

5. The Co{prate Secretsr\ or the sole proprictor shall like$isc e\ecute and submit an Allida\it of the
Corporatc Sccretar) or the Sole Pronrietor statinq that the documcnts submiltcd are cenitied lruc copics of
thc orisinals and that the inlbrmation thcrein are t.ue and correct tqsed on his er her ocrsonal [no$ lc'.lqe.

ln all instanccs \rhere fte cenilied true copies oi the documenls arc reuuirtJ. the Corporale Selretan or
!h9_!ql!_!roprietor shall attest that thc samc are l'aitht'ul reproduclion o, the orisinal documcnts. (lpon
demand. the oriqinul documents muJl hr c\hibited lbr purp()ses ol c(,mnaris(rn t() thc duolicate copies.

This Circular shall take effect immediately and shall remain in force and effecr unless revoked
or repealed by this Office. Any office policies. office orders. and memoranda or parts thereof
inconsistent with any provision ofthis Circular are deemed modified or repealed accordingly.

1f* President and CEo

Date Approved: I,i"rclr t, 2Q25
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